Konexe
3THKH U ¢J1y:keOHOro nosejaeHusi paboTHHKOB
MYHHUHIAJIBHOrO 0K0/7KeTHOr0 I0MIK0JLHOr0 00pa3oBaTe/IbHOIO

yupexxaeHusn aeTckui caax Ne 16

1. O0mue nmoJioxeHus

1.1. Komexc oatukm wu cayxefHOro mnosegeHus pabOTHHKOB MYHHIMIAILHOTO
OI0/DKETHOTO JIONMIKOIBHOTO 00pa3oBaTe/IbHOIO YUPeXKACHHs JeTcKuii cay Ne 16 (manee -
Kozekc) paspaboran B cooTBeTCTBHH ¢ nonokenusmMu Korncruryuun Poccuiickoit ®epepauun,
Tpynosoro xozekca Poccuiickoit @enepannu, 3akoHa 0 MPOTHBOJACHCTBHU KOPPYNLIHMH, MHBIX
HOPMATHBHBIX IpaBoBLIX akToB Poccuiickoit Penepalui, ¥ OCHOBaH Ha OOLIENPH3HAHHBIX
HPAaBCTBCHHBIX IIPHHIMIIAX H HOPMaX POCCHHCKOro ob1ecTsa 1 rocyapeTea

1.2. Kogekc npexacrasasger coboif cBog oOIMX TpodhecCHOHANBHBIX MPHHIMIIOB M
[paBHJI IOBE/ICHHSA, KOTOPBIMH HAJUIEXKHT PYKOBOJICTBOBAThCSA BCEM pabOTHHKAM HE3aBHCHMO OT
3aHUMAEMOM JI0JDKHOCTH.

1.3.  Kaxzabii paboTHHK J0/DKEH NPHHUMATH Bee HEOOXO0MMBIE MEpBI /IS COOMIOACHHS
nonoxenuit Konekca, a kaumeiii rpawxgianun Poccuiickoit Dejepaiiuy BOpase 0XHIaTh OT
paboTHHKA MOBEJICHUS B OTHOLIEHHUSX C HEM B COOTBETCTBHH ¢ nonoxenusmMu Kozekca.

1.4. Kopxekc ciyxut pynaamenToM st popmupoBanus pabounux B3aMMOOTHOLIEHHH B
OpraHM3alvy, OCHOBAHHBIX HA OOIIENPUHATBIX HOPMaX MOPaJId U HPABCTBEHHOCTH.

1.5. Koaekc npusBaH MOBBICHTH 3()(EKTHBHOCTb BBINOJHEHHS PAGOTHHKAMH CBOMX
TPYAOBBIX 00s3anHOCTeH. 3Hanue U cobmoenue paboTHukaMu nonoxenuit Kojaexca apiusercs
OJIHUM M3 KPHTEPHEB OIEHKH KadecTBa MX MpOo(eCCHOHATbHOH IeATENbHOCTH M TPYIAOBOM
JACTIHTITHHEL.

2. OcHoBHbI€ 0053AHHOCTH, NPHUHITHITBI
W NpaBHJIA c1yKeDHOro NoBeaeHns paboTHHKOB

2.1. JleATenbHOCTh OpraHH3allid M ee pPabOTHHKOB OCHOBBIBAETCS HA CIETYIOIIAX
MpHHIHTAX MPODHECCHOHATHHOMN dTHKH:

— 3aKOHHOCTB;

— npodeccHOHANH3M;

— HE3aBUCHMOCTD;

— 106POCOBECTHOCTE;

— KOH(HACHIHATLHOCTD;

— HH(opMHPOBaHKE;

— 3¢ peKTHBHEI BHYTPEHHHI KOHTPOJIb;

— CIIPABE/UTHBOCTD;

— OTBETCTBEHHOCTh;

— 00 BEKTHBHOCTD;



— JIOBEpHE, yBOKEHHE W JI0OPOKENATEIbHOCTD K KoJuleraM no padore.

2.2. B coorserctBuM co cratkeii 21 Tpyzoeoro kopekca Poccwiickoif Menepaiuu
paboTHuK 00s3an:

— JI0OPOCOBECTHO HCIOJHATL CBOM TPYAOBBIE OOA3AHHOCTH, BO3JIOKEHHBIE HA HEro
TPYJIOBBIM JIOFOBOPOM;

— cobmoaTh NpaBKa BHYTPEHHETO TPYIOBOTO PacmopsIKa;

— co0MONaTh TPYAOBYIO JHCUHUILIHHY;

— BBITIOJIHATH YCTAHOBJICHHBIC HOPMEI TPY/Ia;

— cobmozats TpeGoBaHMsl 10 OXpaHe TPy/Ia i 06eCIedeH IO 6e301aCHOCTH TPY/Ia;

— DepexHO OTHOCHTLCS K HMYIIECTBY paboToaaTesis (B TOM 4HCIIE K MMYIIECTBY TPETHHX
ML, Haxojsmemycs y paboromarens, ecad pafoToAaTeNb HECET OTBETCTBEHHOCTh 13a
COXPaHHOCTh 3TOTO UMYINECTBA) U APYTHX PabOTHHKOB;

— HE3aME/UTHTEIThHO COOOLUTH paboToNaTeNo THOO HENOCPEACTBEHHOMY PYKOBOIHTEIO
O BO3HMKHOBEHWM CHTYallHH, MPEACTABIAIOMIEN YTPO3y JKH3HH M 37I0POBBIO  JHOJCH,
COXPaHHOCTH MMYIIECTBA paboToAaTe s (B TOM YHC/IE HMYIIECTBA TPETHHX JIMII, HAXOAAIIErOCs
y paboroxarens, ecnu paboTomaress HeCeT OTBETCTBEHHOCTh 3a COXPaHHOCTb  ITOTO
HMYILECTBA).

2.3. PaGornuku, cosHaBas OTBETCTBEHHOCTh Tepex TIpakiaHamu, OOIIECTBOM W
rOCyapCTBOM, IIPH3BAHbI:

— HCXO/IMTb H3 TOTO, YTO MPH3HAHKE, COOMIOAEHHE U 3alIUTa TIpaB ¥ cBOOO/L Yel0BeKa 1
TPAXKTAHUHA ONPE/IE/IAIOT OCHOBHOM CMBICI M COJCPKAHHE JIeATETHHOCTH OPraHH3alliH;

— cobmozate Koncturynuio Poccuiickoit Menepanuu, 3aKOHOAATENBLCTBO PoccHitcKoi
®ezxepaunn u ApocnaBekoit 0671aCTH, He JOYCKaTh HAPYITEHHE 3aKOHOB H HHBIX HOpMAaTHBHBIX
IPaBOBBIX AKTOB UCXO/ M3 MOIMTHYECKOH, SKOHOMHYECKOH 11enecoobpasHocTy 160 M0 UHBIM
MOTHBAM;

— obecneunBath s dexTHBHYIO paboTy OpraHu3alnH;

— OCYLIECTBIIATh CBOKO JIEATEIBLHOCTH B Npejeiax MHpejMeTa W Iefiell JesTebHOCTH
OpraHu3alluu;

— [IPH MCHOJHEHHH TPYIOBBLIX 00A3aHHOCTEH HE OKAa3blBAThH MPEANOYTEHHs KaKHM-JIH00
MPOPECCHOHATBHBIM HIIH COLUATBHBIM TPYNIIAM M OPraHM3alMAM, OBITH HE3ABHCHUMBIMH OT
BJIHSAHHSA OTACJIBHBIX IPAXK/IaH, IpOoheCCHOHANIBHBIX HIIA COLMAIBHBIX TPYIIT H OPraHu3aIHii;

— HCKJIIOYATh JICHCTBUS, CBS3aHHBIE C BIMSHUEM KAKHX-THOO JIMUHBIX, HMYIIECTBEHHbIX
(huHAHCOBBIX) M MHBIX MHTEDPECOB, MPEMSTCTBYIOIMX AOOPOCOBECTHOMY WCTIONTHEHHIO HMH
JIOJDKHOCTHBIX 00si3aHHOCTEIH;

— cobmoaars OecnpHCTPACTHOCT, HCKIIOYAIOUIYI0 BO3MOKHOCTB BJIHSHHS HA MX
NEATENbHOCTD PCLICHHM IMOTUTHYECKUX MapTHH U 0OIeCTBEHHBIX 00bEAMHEHHUIA;

— cobmoaaTe HOpMBI NIPOGECCHOHATEHOM YTHKM U TIPaBUIIA JIETIOBOTO [OBEICHHS;

— MPOABIATE KOPPEKTHOCTh M BHHMATENBHOCTE B OOpalllcHHH C rpaXiaaHaMH |
JIOTKHOCTHBIMH JIHLIAMH;

— IIPOSIBJIATL TCPIHMOCTh M yBakeHHe K oObMasM W TpauuuusM HapoaoB Poccuu u
APYrHX roCy/lapCTB, YYHTHIBATH KYJIbTYPHbIE M MHBIE OCOOEHHOCTH PA3IMYHBLIX THHYECKHX,
COUMAIBHBIX  TIpynmn  ®W  KOH(peccHH.,  cnocoOCTBOBATL — MEKHAUMOHATEHOMY M
MEKKOH(ECCHOHAILHOMY COTJIACHIO;

— BO3JICPXKMBATLCA  OT MOBEJECHHS, KOTOPOEe MO0 Obl BbLI3BATL COMHEHHE B
J06pPOCOBECTHOM HCIHOTHCHHH PabOTHHKOM TPYNOBBIX OOf3aHHOCTEH, a Takke u3berarh



KOH(JIMKTHBIX CHTyauui, cnocoOHbIX HaHecTH yuwepd ero penyrauud HJIA aBTOPHTETY
OpraHu3aluu;

— HE HMCIOJIB30BATh JIOJDKHOCTHOE MOJIOKECHHE [UIS OKa3aHHs BJIMSHHSA HA JICATEIBHOCTB
rOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHHsA, OpraHH3alHii, J0DKHOCTHBIX
JIMI ¥ FPaKJaH [IpH PELIEHUH BOIIPOCOB JIMYHOI0 Xapakrepa,

— BO3/JICPKHUBATBCH OT MyOJHYHBIX BBICKA3bIBAHHH, CYKJICHWH M OICHOK B OTHOIICHUH
JEATETbHOCTH OpPraHu3allii, PYKOBOJMTENA OpPTraHU3allul, €CIIH 3T0 HE BXOAHT B JIO/DKHOCTHBIE
obs3anHOCTH paboTHHKA;

—coOmo/iaTh YCTAHOBIEHHBIE B OpPraHM3allid NpaBHIA TMPEJOCTaBICHHA CIyxKeOHOH
uHpOpMaHK ¥ TyOTHYHBIX BBICTYIUJICHHI]

— YB@XHTCIIPHO OTHOCHTBCS K JEATEJBHOCTH [pEICTABUTENCH CpPeACTB MaccOBOH
uHpopmaiu 1o uHpopmupoBaHHio obuecTBa 0 paboTe OpraHM3alliM, a TAK)Ke OKa3bIBaTh
COJICHCTBHE B MIOJYYEHHH JOCTOBEPHOIT HH(OPMALIHK B yCTAHOBIEHHOM IOPSIKE;

— MPOTHBOJACHCTBOBATL TPOABICHUSIM KOPPYNIIMK W TMpPeANpHHHMATH MeEpel 10 ee
OpodHIaKTHKE B TMOPSJKE, YCTAHOBICHHOM 3aKOHOMATEJLCTBOM O TPOTHBOJAEHCTBHH
KOPPYILHH;

— IIPOSIBJIATH TPH MCIIOJHEHHU TPYAOBBIX 00s3aHHOCTEN YECTHOCTD, OECIPUCTPACTHOCTE
U CIIPAaBE/UIMBOCTL, HE JIONYCKATh KOPPYNIIHOHHO OMACHOTO TOBE/eHUs (MOBEIEHHS, KOTOPOe
MOXKET BOCIIPHHHMAThCS OKPYXKAIOIMMH Kak oO€llaHue WM IIPEUIOKEHHE [a4ud B3sATKH, Kak
coryiace NMPHHATH B3SATKY WIM Kak mpochba 0 j1aue B3ATKH MO0 Kak BO3MOKHOCTH COBEPLUHTD
HHOE KOPPYIIIHOHHOE NTPaBOHAPYIIEHHE).

2.4. B nensax npoTHBOJIEHCTBHS KOPPYNIIHK pabOTHUKY PEKOMEH/IYeTCs:

— YBeIoMJIATh paboTo/IaTeNsi, Opranbl MPOKYPATYpPHI, MPABOOXPAHHUTENbHEIE Opraisl 000
BCeX ciydasx oOpameHus K paOOTHMKY KaKHX-THOO U B LEIAX CKJIOHEHHMS K COBEPLICHHIO
KOPPYNIIMOHHBIX IIPaBOHAPYILIEHHIA;

— HE TOJyYaTh B CBS3H C HCIOJIHEHHEM TPYAOBBIX 00A3aHHOCTEH BO3HAIPAXKICHHSA OT
(bu3nvecKHX M IOPHIMYECKUX M1 ([I0JapKH, JEHEKHOE BO3HArPaXICHHE, CCYHIbI, YCIYTH
MaTepHaTbHOrO XapakTepa, IUIATy 3a pa3BlIEYeHHs, OTABIX, 3a I0JIb30BAHHE TPAHCIIOPTOM H
HHBIC BO3HATPAXKIICHHS);

— NIPHHUMATH MEpbl 110 HEJOINYIICHHIO BO3HMKHOBEHHMS KOH(IMKTa HWHTEPECOB H
YPEryJIHPOBAHHIO BOSHHKIIAX Cy4aeB KOH(IIMKTA MHTEPECOB, HE JIONMYCKATh MPH HCIIOTHEHHH
TPYAOBBIX OO0s3aHHOCTEH JMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas NPHBOAWT HIIH MOXXET
NPUBECTH K KOH()IMKTY MHTEPECOB, YBEAOMIATH CBOEr0 HEMOCPEICTBEHHOIO PYKOBOIHMTEINA O
BO3HHKIIEM KOH(IMKTE HHTEPECOB MJIH O BO3MOXKHOCTH €r0 BO3HHKHOBEHHS, KaK TOJBKO €My
CTaHeT 00 9TOM H3BECTHO.

2.5. PaGoruuk Mmoxer obGpabaTsiBaTh W TepeaaBaTh CIyXeOHYIO MH()OPMALMIO IIpH
COOMOIEHHH IEHCTBYIOMMX B OpraHu3aluu HOpM M TpeOoBaHHM, MPUHATHIX B COOTBETCTBUH C
sakoHoaTenscTBOM Poccuiickoit ®enepauuy.

Pa6oTHHK 006513aH NPHHMMATH COOTBETCTBYIOLIHE MEPHI IO 0OecTeueHnIo De30NacHOCTH
H KoH(UIECHIHAILHOCTH MH(OPMALIMK, 38 HECAaHKIIHOHHPOBAHHOE pa3srialleHHe KOTOPOH OH
HeceT OTBETCTBEHHOCTH MJH (M) KOTOpas CTaja W3BEeCTHA €MY B CBH3M C HMCIOJHCHUEM HM
TPYAOBBIX 00S3aHHOCTEH.

2.6. PabotHuk, HaJeJICHHBIA OpPraHU3ALHOHHO-PACMOPS/HTEILHBIMH TOTHOMOYHAMHU
M0 OTHOMIEHHIO K JApYrMM pabOTHHKaM, IOJDKeH CTpPeMHThes OBITh 11 HHX 00pasuom
npodeccuonatu3ma, 6e3yIpedHoil peryTaiH, cnocobcTBOBaTh (OPMHPOBAHUIO B OPraHU3ALMH



mbo ee moxapaznenenun OGnarompustHOro Juis  addexTuBHOH paboTEl  MOpaabHO-
MICHXOJIOrHYECKOTO KIIMMaTa.

2.7. PabotHuK, HaJeNeHHbI OpraHU3aIMOHHO-PACTIOPSAUTENLHBIMA [TOJTHOMOYHIMH
N0 OTHOIIEHHIO K APYTHM paboTHHKAM, TIPH3BAH:

— IPUHEMATh MEpBbI 10 MPEAYNPEKICHHIO KOPPYIIHHK, a TakkKe Mephl K TOMY, YTOOBI
MOAYHHEHHbIE €My pabOTHHKH He AONMYyCKATd KOPPYIIUHOHHO ONAcHOr0 MOBEJIEHHS, CBOHM
JIMMHBIM MOBEJIEHUEM 110/1aBaTh MPHMEP Y€CTHOCTH, OECIIPUCTPACTHOCTH U CNPaBeNIHBOCTH;

—HE JIONYCKAaThb CJIy4yaeB MPHHYKICHUS pabOTHHKOB K Y4YacTHIO B JIESTEIBHOCTH
NOJTUTAYECKHUX NapTHii, 00IIECTBEHHBIX 00bEIMHEHNI H PEJIMTHO3HBIX OpPraHW3aIHii;

—B Npclcjlax CBOHX NOJHOMOYHH MNpHHHMaTk MCEpPbI N0 NPEAOTBPANICHHIO WIIH
YPEryaupoBaHUIO KOH(IMKTAa HHTEPECOB B ClIydae, eclid eMy CTAI0 H3BECTHO 0 BO3HHKHOBEHHH
y pabOTHHKa JIMYHOH 3aHHTEPECOBAHHOCTH, KOTOpas NPHBOJUT HIIH MOXKET TPHBECTH K
KOH(UIMKTY HHTEpECOB.

3. PeKOMeHﬂaTc.‘]bele ITHHYECKHE MMpaBHJIA MOBEICHUHA paﬁﬁTH]{KDB

3.1. B cBoem moBejeHHH pabOTHHKY HEOOXOIWMO MCXOIUTH W3 KOHCTHTYIHOHHBIX
MOJOXKEHHH O TOM, YTO YeNOBEK, €ro mpaBa W CBOOOJBI SABIAIOTCS BBICIICH HEHHOCTHIO M
KaXIBIH TIpaK/laHdH WMEeT TpaBO Ha HENPHUKOCHOBEHHOCTh YACTHON JKW3HH, JIHYHYIO H
CeMeiHYIO TaifHy, 3alHTY YECTH, IOCTOMHCTBA, CBOETO 106pOTO HMEHH.

3.2. B cBoem noBeaennu pabOTHHK BO3/IEPIKUBALTCS OT:

—moboro BHJAa BBICKA3BIBAHWA W JEHCTBHH JMCKPUMUHAIIHOHHOTO XapakTepa Mo
NpH3HaKkaM ToJia, BO3pacTa, pachl, HALMOHAIBHOCTH, $3BIKA, T'PAXKIAHCTBA, COIMAIBHOTO,
HMYIIECTBEHHOTO MM CEeMEHHOro  IOJIOKEHHS, IOJHTHYECKHMX WJIH  PEeTHrHO3HbBIX
TIPEINOYTEHHH;

—rpy0oCTH, NpoOsiBIeHHH NpeHeOpeKUTENLHOrO TOHA, 3aHOCYHBOCTH, IIPEIAB3ATHIX
3aMevaHu i, MpeIbsABIeHNs HEMPABOMEPHBIX, HE3aCIYKEHHBIX 00OBHHEHHH;

— yYIpo3, OCKOPOHTENBbHBIX BBIPOKEHMH HIH PEIUIMK, JAEHCTBHH, HPENATCTBYIOLIHX
HOPMAJILHOMY OOIIEHHIO HJTH MPOBOILHPYIOLIUX [TPOTHBOIIPABHOE IOBEJEHHE,

— NPUHATHS [HIIH, KypeHus BO BpeMs CiayxeOHBIX coBellaHuii, Oecel, MHOIO
ClTy’keOHOro OOLIEHUs ¢ rPaX/1aHaMHU.

3.3. PaboTHHkHM npu3BaHbl CHOCOOCTBOBATH CBOMM  CIYXKEOHBIM  IOBEJICHHEM
YCTAHOBICHHIO B  KOJUIEKTHBE  JICJOBBIX  B3aMMOOTHOIUEHHMH H  KOHCTPYKTHBHOIO
COTPYJHHYECTBA JAPYT C APYTOM.

PaGoTHukH HOJOKHBI  OBITH  BEKIMBBIMH, JI0OpOXKENaTeNbHBIMH, KOPPEKTHBIMH,
BHHMATEJIbHBIMH W [IPOSBIATH TEPIIUMOCTb B ODLIECHHHU C IPaXKIaHAMH U KOJUICTaMH.

3.4. Buewnuii Bui pabOTHHKa [pH HCHOAHCHHM HM TPYIOBBIX 00fA3aHHOCTEH B
3aBHCHMOCTH OT YCIIOBHH TPYJOBOH JIEATE/IBHOCTH JOJDKEH CIOCOOCTBOBATH YBWKUTEIBHOMY
OTHOLUGHHIO TpaXJaH K OpraHu3alyH, a Takke, IPH HEOOXOAMMOCTH, COOTBETCTBOBATH
OOILENPHHATOMY [IEJIOBOMY CTHJIIO, KOTOPBIH OTJIHMYAIOT CACPKAHHOCTh, TPaIHIHOHHOCTb,
aKKypaTHOCTb.

4. OrBercrBeHHOCTH 3a HapymeHune noaoxennii Kogexca

4.1. Hapywenune paboTHHkamMH TnosoxkeHHdt Hactosmero Kojexkca moniexuT
MOPATBHOMY OCYXKICHHI0O Ha coOpaHusix (COBeIaHWsX, KOH(epeHIHsX), a B CIyvasx,



MPETlyCMOTPEHHBIX  (peepajlbHBIMU  3aKOHAMH, HapylieHue mnosoxenuii Kojexca Bieuer
NPUMEHEHHE K pabOTHHUKY Mep IOPHAHYECKOM OTBETCTBEHHOCTH.

4.2. Cobmonenue paboTHuKOM mnojoxeHuit Kojexca yduThIBaeTCsS TIpH Ha3HAYEHHH
MOOMIPEHHi, TMPH HAIOKEHHH JHCUMIUIAHADHBIX B3BICKAHHH, & Takke TIPH OIEHKE
3} PeKTHBHOCTH ero AesTeNbHOCTH.

4.3. Hapymenne mpaBui aHTHKOPPYINLHOHHOIO [OBEJICHUS BJEYET TPOBECHHE
C1yxKe0HOr0  paccliefioBaHUs 1O OOCTOATEIBCTBAM BO3HHKHOBEHHS KOPPYMIIHOHHO-OMACHOM

CHTYALIHH.
4.4. PaGOTHMKM B 3aBHCHMOCTH OT TSDKCCTH COBEPLICHHOTO ITPOCTYNIKA HECYT
JHCLHIUIMHAPHYIO, aJIMPHUCTPATHRHYIO, IPa)IaHCKO-IIPABOBYIO H YTOJIOBHYIO

OTBETCTBCHHOCTb B COOTBETCTBUH C 3aKoHoaTenbeTBoM Poccuiickoit Meneparuy.

4.5. Eciu paboTHHK He yBepeH, Kak HeoOXOZMMO IOCTYNIHTH B COOTBETCTBHH C
HacToAmM Koaekcom, on omken o6paTHThCs 32 KOHCY/IbTaumel (pasbacHeHHAME) K CBOEMY
HETIOCPE/CTBEHHOMY DPYKOBOJMTEMO JHOO B KaJpoBOEe HIIM IOPHIHYECKOE TOJpas/ie/icHue
OpraHu3aliM, JM00 K  JOJDKHOCTHOMY  JTHIly, OTBETCTBEHHOMY 33  PealH3allHio
AHTHKOPPYTILHOHHOHK HOJIMTHKH.



